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ON  recommendation  of  the  Society’s  Committee  on 
Versions,  the  Board  of  Managers  has  approved  the 
provisions  of  this  Guide  for  Translators,  Revisers,  and 
Editors  of  versions  prepared  for  publication  by  the  Soci¬ 
ety.  The  Guide  is  based  on,  and  is  to  a  large  degree  verba¬ 
tim,  the  “Rules  for  the  Guidance  of  Translators,  Revis¬ 
ers,  and  Editors  working  in  connection  with  the  British 
and  Foreign  Bible  Society which  have  been  tested  by 
wide  use  for  manv  vears.  The  Board  acknowledges  with 
gratitude  the  permission  of  the  British  Society’s  Commit¬ 
tee  for  this  use  of  its  invaluable  and  comprehensive  expe¬ 
rience. 

These  rules  express  the  main  principles  according  to 
which  translations  of  the  Holy  Scriptures  should  be  un¬ 
dertaken.  They  have  been  considered  and  approved  by 
translators  and  revisers  in  all  parts  of  the  world.  They 
cannot,  however,  cover  every  difficulty  that  may  arise. 
It  is  requested  that  all  doubtful  questions  be  referred  to 
the  Committee  through  the  Secretary  in  charge,  whose 
counsel  is  always  available  to  translators  and  revisers. 
Procedure  proposed  on  certain  specified  points  should 
always  be  taken  up  with  the  Committee. 

It  is  expected  that  the  rules  will  be  strictly  followed  and 
that  any  proposed  departures  therefrom  will  be  referred 
to  the  Committee  in  New  York. 

Eric  M.  N  ORTH 

General  Secretary 


Bible  House 
Astor  Place 
New  York 
1932 


A  GUIDE  for  TRANSLATORS,  REVISERS, 
and  EDITORS  working  in  connection  with  the 
AMERICAN  BIBLE  SOCIETY 


The  Spirit  in  which  the  Work  is  to  be  Done 

1.  Everv  translation  or  revision  of  a  version  of  the  Holv 
Scriptures  should  be  undertaken  in  the  Name  of  our  Lord  Jesus 
Christ,  be  touched  with  reverent  and  loving  hands,  and  be  carried 
on  with  the  utmost  fidelity  and  accuracy,  in  prayerful  dependence 
on  the  Holy  Spirit.  Translators  will  doubtless  remember  that  they 
are  helping  to  fashion  the  religious  language  of  many  generations. 

Translation  and  Revision  Committees 

2.  Ail  translation  and  revision  work  should,  where  practi¬ 
cable,  be  undertaken  only  after  consultation  with  representatives  ' 
of  the  leading  Churches  using  the  language.  In  selecting  trans¬ 
lators,  next  to  spiritual  fitness,  scholarly  and  linguistic  qualifica¬ 
tions  are  of  paramount  importance.  W  herever  it  is  possible  to  form 
a  small  Committee  of  competent  persons,  representing  different 
Christian  communions,  to  translate  or  revise  a  version  of  the 
Scriptures,  the  work  of  a  single  translator  or  reviser  is  inadmis¬ 
sible  for  publication. 

The  actual  revising  executive  should  be  a  small  Translation  or 
Revision  Committee,  one  member  of  it  acting  also  as  secretary 
for  securing  tentative  proofs,  conducting  correspondence,  etc.  It 
is  advisable  to  form  also  a  Committee  of  Reference,  embracing 
representatives,  so  far  as  practicable,  of  all  the  Churches  and 
Missions  which  use  the  version.  This  Committee  should  be  con¬ 
sulted  by  the  working  committee  in  cases  of  doubt  or  difficulty, 
and,  in  a  revision,  in  every  important  change  of  words  or  phrases 
proposed.  When  these  points  cannot  otherwise  be  settled,  they 
should  be  referred  to  the  Committee  in  New  York. 

Much  caution  should  be  exercised  in  adopting  religious  words 
or  phrases  suggested  by  non-Christian  assistants. 


Warning  Against  Needless  V  ersions  or  Revisions 

5.  It  is  most  important  not  to  multiply  versions  needlessly  in 
adjacent  dialects;  and  careful  inquiry  should  be  made  as  to  exist- 
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ing  translations  before  a  new  one  is  undertaken.  Intercommunica¬ 
tion  between  neighboring  Churches  and  Missions  may  lead  to  such 
modifications  in  a  version  as  will  make  it  available  beyond  the 
area  for  which  it  was  originally  intended. 

Before  any  important  Revision  is  taken  up,  the  need  for  it 
should  be  clearly  established,  and  arrangements  framed  for  its 
execution  with  all  practicable  efficiency  and  speed. 

Limitations  of  Revision 

4.  A  Revision  should,  in  most  cases,  be  limited  to  the  correc¬ 
tion  and  improvement  of  a  version  which  has  already  stood  the 
test  of  practical  use;  but  occasionally  a  retranslation  is  needful. 
To  expedite  such  translations  and  revisions  as  they  deem  desir¬ 
able,  the  Board  of  Managers  of  the  Society  is  ready  to  consider 
any  financial  proposals  which  would  secure  for  the  work  the  whole 
time  of  the  scholars  essential  for  its  prosecution.  For  many  rea¬ 
sons — among  which  the  great  expense  involved  is  not  the  least — 
the  very  prolonged  revisions  such  as  have  sometimes  taken  place 
should  be  avoided. 

List  of  Proposed  Changes 

5.  Before  a  Revision  is  published,  a  statement  of  the  principal 
changes  contemplated  should  be  circulated  for  criticism  among  all 
competent  missionaries  and  other  scholars  on  the  field,  and  sub¬ 
mitted  to  the  Committee  in  New  York. 

Preference  for  Generally  Accepted  Interpretations 

6.  In  passages  where  the  original  admits  of  more  than  one 
possible  rendering,  translators  and  revisers  are  expected,  in  view 
of  the  grave  responsibility  involved,  to  weigh  the  case  fully  before 
departing  from  a  generally  accepted  interpretation  which  has 
been  well  established. 

Text  to  be  Followed 

7.  The  Board  desires  that,  wherever  practicable,  versions 
should  be  made  and  revised  from  the  original  Hebrew,  Aramaic, 
and  Greek,  advantage  being  taken  of  any  previous  translations  in 
the  particular  language,  and  of  versions  in  cognate  languages. 

8.  For  the  Old  Testament,  the  use  of  Ginsberg’s  edition  of  the 
Old  Testament  (published  by  the  British  and  Foreign  Bible  Soci¬ 
ety)  or  of  Letteris’  edition  is  strongly  recommended  both  as 
regards  consonants  and  vowels,  but  any  other  standard  edition 
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mav  be  used,  liberty  being  given  to  translators  and  revisers  to 
follow  the  Ketlnb  or  Qeri  or  renderings  sanctioned  by  the  English 
Authorized  Version  or  the  English  Revised  Version  (1885)  or  the 
American  Revised  Version  (1901)  or  by  their  marginal  readings. 
In  using  the  English  versions  preference,  however,  should  be 
given  to  the  readings  given  by  the  text  rather  than  the  marginal 

9.  For  the  New  Testament,  translators  and  revisers  are 
recommended  to  follow  the  text  of  the  original  Greek  edited  for 
the  British  and  Foreign  Bible  Society  by  Dr.  Eberhard  Nestle, 
but  are  at  liberty  to  follow  that  underlying  the  English  Authorized 
Version  (edited  by  Dr.  F.  H.  A.  Scrivener,  for  the  Cambridge 
University  Press),  or  that  underlying  the  English  Revised  Ver¬ 
sion  (edited  by  Archdeacon  Edwin  Palmer,  for  the  Oxford  Uni¬ 
versity  Press). 

10.  Translators  who  are  unacquainted  with  the  originals  are 
desired  to  follow  the  text  or  margin  of  the  English  AV  or  ERV 
(1881,  1885),  or  the  ARV  (1901),  or,  in  the  case  of  translators 
unacquainted  with  English,  some  other  version  sanctioned  by 
the  Committee. 

11.  Words  and  sentences  for  which  the  English  or  American 
Revisers  in  their  marginal  notes  declare  that  there  exists  ancient 
authority  should  find  a  place  either  in  the  text  or  in  the  margin. 
The  Committee  deprecates  their  entire  omission . 


Translations  to  be  Faithful 

12.  Versions  and  revisions  should  be  faithful  translations,  in  a 
style  easily  understood  by  the  people;  on  the  one  hand  avoiding 
vulgarisms  and  colloquial  expressions  unworthy  of  the  Book,  and 
on  the  other  hand  avoiding  forms  of  speech  which  are  classical 
rather  than  intelligible  to  ordinary  readers.  It  is  not  the  object  of 
the  Society  to  produce  versions  in  a  language  as  it  should  be,  but 
in  a  language  as  it  is.  The  simplest  and  best-known  words  should 
be  used  in  the  idiomatic  forms  of  the  living  tongue,  and  para¬ 
phrase  should  be  avoided  as  far  as  practicable.  Every  version 
should  be  as  literal  as  the  idiom  of  the  language  will  permit. 

Alternative  Renderings  and  Translational  Helps 

13.  While  restricting  the  translational  work  of  the  Society  to 
the  rendering  of  the  text  of  Holy  Scripture,  the  Board  does  not 
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regard  the  Constitutional  provision,  prohibiting  note  and  com¬ 
ment,  as  excluding  marginal  helps,  which  may  be  needed  to  over¬ 
come  certain  classes  of  difficulties  in  a  translation.  It  does  not 
approve  of  any  helps  which  are  not  included  under  the  following 
heads: — 

(a)  Alternative  readings.  These  would  include  those  instances 
in  which  there  may  be  various  readings  of  the  original  text  which 
are  of  generally  accepted  authority.  It  is  permissible  for  trans¬ 
lators  to  put  in  the  margin  a  translation  of  an  alternative  reading 
in  cases  which  seem  to  them  to  be  of  sufficient  importance. 

(b)  Alternative  renderings.  In  important  passages  where  the 
original  admits  of  more  than  one  meaning,  or  where  the  meaning 
cannot  be  expressed  adequately  in  one  word  or  phrase,  translators 
may  put  preferred  renderings  in  the  text  and  alternatives  in  the 
margin. 

(c)  Difficulties  in  the  original  language.  Words  in  the  original 
which  cannot  be  rendered  literally  without  obscurity  (e.  g.,  tech¬ 
nical  terms,  or  words  peculiar  to  the  time  and  circumstances  when 
the  books  were  written)  are  usually  rendered  in  the  text  either  by 
(I)  a  very  brief  explanatory  phrase,  or  (2)  transliteration  from  the 
original,  or  other  suitable  language,  or  (5)  the  adoption  of  some 
generally  known  term  which  fairly  represents  the  original  idea.  In 
such  cases,  in  order  to  give  as  faithful  a  rendering  of  the  text  as 
possible,  it  is  helpful  and  permissible  to  add  in  the  margin  some 
local  equivalent  or  expansion  of  the  term  adopted;  but  every  such 
marginal  addition  must  be  limited  to  an  honest  attempt  to  pro¬ 
vide  an  intelligible  translation  of  the  words  and  idioms  of  the  original 
text . 

(d)  Difficulties  in  the  language  into  which  the  translation  is 
made.  Special  difficulties  are  often  due  to  the  ideas  and  customs 
peculiar  to  the  people  into  whose  language  the  Bible  is  being  trans¬ 
lated.  Occasionally  there  are  words  and  phrases  the  literal  transla¬ 
tion  of  which,  because  of  ideas  peculiar  to  the  country,  would  not 
convey  to  the  reader  the  sense  of  the  original.  In  such  cases,  with  a 
view  to  the  attainment  of  the  ultimate  end  of  translation,  it  is  per¬ 
missible  to  add  in  the  margin  a  phrase  which,  without  attempting 
to  interpret  the  meaning  oj  the  passage,  is  calculated  to  prevent 
misunderstanding . 

Translational  helps  of  this  class  should  be  rare 
and  be  introduced  only  when  absolutely  neces¬ 
sary.  They  should  be  discontinued  in  any  ver¬ 
sion  as  soon  as  the  necessity  for  them  ceases. 

(e)  Proper  names.  Where  the  name  of  a  place  or  a  person 
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merely  transliterated  into  a  foreign  tongue  would  not  convey  the 
idea  of  place  or  personality,  it  is  permissible  to  add  the  generic 
title;  e.  g.,  Jordan  (river),  Jeremiah  (prophet),  when  such  addi¬ 
tion  is  necessary  to  give  the  sense.  At  the  first  occurrence  of  a 
proper  name  which  conveys  no  meaning  to  the  reader,  a  few  words 
may  be  placed  in  the  margin  to  make  the  historical  or  geographical 
reference  intelligible. 

When  the  sense  of  a  passage  turns  on  the  meaning  of  a  name 
in  the  original  tongue,  a  translation  of  the  name  may  be  given  in 
the  margin. 

(f)  References ,  as  explained  in  paragraph  19. 

(g)  Added  words.  In  the  English  Bible,  words  implied  but  not 
expressed  in  the  original  text  are  printed  in  italics,  when  it  is 
desirable  to  call  attention  to  the  addition  of  the  words.  If  a  similar 
printing-device  (such  as  L.  .  .  ,j)  cannot  be  adopted  in  other 
versions,  a  marginal  indication  of  the  addition  should  be  made. 

Every  marginal  addition  must  be  limited  to  an  honest  attempt 
to  provide  an  adequate  rendering  of  the  original  text,  and  must 
not  be  of  the  nature  of  interpretation.  Cases  of  doubt  should  be 
referred  to  the  Secretary  in  charge. 

Before  versions  containing  translational  helps  are  published 
by  the  Society,  a  list  of  marginal  additions  proposed  must  be  sub¬ 
mitted  (in  the  text  of  the  version  and  in  English)  to  the  Commit¬ 
tee  on  Versions,  and  the  approval  of  the  Board  of  Managers  must 
be  obtained. 

Uniformity  in  Rendering 

14.  The  Board  recommends  that  care  should  be  taken  to 
translate,  or  transliterate,  uniformly ,  as  far  as  possible,  where  the 
meaning  is  the  same,  the  most  important  Scripture  names  and 
terms,  such  as — 

(a)  The  Divine  names  and  attributes. 

(b)  Psychological  terms;  e.  g.,  soul,  spirit,  heart,  will,  desire, 
pleasure,  and  conscience;  also,  such  words  as  body  and 
flesh. 

(c)  Moral  and  spiritual  attributes;  e.  g.,  faith,  hope,  love, 
truth,  grace,  mercy,  peace,  joy,  patience,  meekness,  hu¬ 
mility,  righteousness,  holiness,  and  their  opposites. 

(d)  Words  that  have  to  do  with  temptation  and  sin. 

(e)  Words  for  repentance,  pardon,  conversion,  etc. 

(f)  Ceremonial  words  for  washing,  sprinkling,  etc. 

(g)  Sacrificial  terms. 
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(h)  Words  connected  with  worship;  e.  g.,  prayer,  praise, 
temple,  synagogue,  church. 

(i)  Official  terms  for  prophet,  priest,  king,  judge,  minister, 
apostle,  disciple,  presbyter,  bishop,  deacon,  etc. 

(1)  Wordsjrelating  to  death,  the  grave,  the  place  of  the  de¬ 
parted,  eternity,  the  destiny  of  the  saved  and  the  lost, 
etc. 

The  treatment  of  proper  names  and  the  designation  of  the 
books  of  the  Bible  should,  as  far  as  possible,  be  uniform  over  wide 
areas,  and  especially  in  neighboring  and  cognate  versions. 

To  accomplish  the  provisions  of  this  paragraph  a  member  of 
the  Translation  or  Revision  Committee  should  be  definitely 
assigned  to  make  the  necessary  collations  of  passages,  especially 
where  a  group  of  subcommittees  or  individual  translators  have 
each  primary  responsibility  for  different  books. 

New  Words 

15.  Words  that  must  be  transliterated  rather  than  translated 
should  be  carefully  adapted  to  the  grammatical  and  phonetic 
principles  of  a  language. 

16.  When  any  material  object  mentioned  in  Scripture,  such 
as  a  plant  or  an  animal,  is  unknown  to  the  people  for  whom  the 
translation  is  intended,  the  Board  prefers  the  introduction  of  an 
explanatory  phrase,  or  of  a  loan  word,  the  precise  meaning  of 
which  can  be  explained  by  a  teacher,  rather  than  the  use  of  a 
word  meaning  a  different  object. 

The  Sacred  Names 

In  the  Old  Testament 

* 

17.  (a)  COnSX  (Elohim),  0so£,  God. — The  name  used  in 
Hebrew  for  “God”  in  its  most  general  sense  is  Elohim.  The  Septua- 
gint  accepted  the  Greek  0£O£  as  its  equivalent.  Every  care 
should  be  taken  to  select  the  highest  native  term  for  God  that  a 
language  affords.  The  teaching  of  the  Bible  will  by  degrees  purify 
and  raise  the  ideas  associated  with  the  word  used. 

(b)  (Adonai)  . — The  Hebrew  word  Adonai  is  trans¬ 
lated  K'jpto?  by  the  Septuagint,  and  is  generally  rendered  “Lord” 
in  English.  In  most  languages  a  word  conveying  the  idea  of  “lord- 
ship”  is  to  be  found. 

(c)  m,T  (yhwh,  called  the  Tetragrammaton  as  having  four 
letters  in  the  Hebrew). — This  is  a  proper  name,  the  exact  pro¬ 
nunciation  of  which  is  unknown.  In  reading  the  Hebrew  Scrip- 
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tures,  Adonai — less  frequently  Elohun — was  substituted  for  it  at  a 
time  considerably  before  the  Christian  era.  The  translators  of  the 
Septuagint  (the  earliest  Greek  version  ot  the  Old  Testament)  fol¬ 
lowed  this  substitution  by  the  use  ol  Kup'.o;  (Lord) .  The  Septuagint 
version  was  quoted  and  its  example  followed  by  the  writers  of  the 
New  Testament.  The  same  course  was  adopted  in  all  translations, 
so  far  as  is  known,  from  the  Svriac  of  the  second  centurv  down 

'  c/ 

to  the  close  of  the  15th  centurv. 

The  pronunciation  “Jehovah”  arose  in  the  16th  century 
through  confusion  of  the  word  Adonai  with  the  Tetragrammaton. 
This  pronunciation  is  incorrect.  In  the  English  AY  and  ERV  the 
name  Jail  or  Jehovah  is  introduced  in  only  a  few  places  where  the 
translators  wished  to  indicate  that  the  force  of  the  passage  turned 
upon  the  name.  In  other  passages  “Lord”  in  small  caps  was  sub¬ 
stituted  for  it.  Several  translators,  for  example,  the  American 
Revisers  in  the  ARV,  have  preferred  to  retain  some  approximate 
transliteration  of  the  Hebrew  Tetragrammaton  in  all  cases. 

Translators  in  other  European  languages  followed  one  or 
other  of  three  courses;  e.  g.: 


1.  Substitution:  Luther  (1530),  de  Sacy  (1668)  and  many 
others  followed  the  precedent  of  the  Septuagint  and 
New  Testament;  using,  e.g.,  “JOm*”  (Lord);  “Seigneur' 
(Lord) . 


2.  Transliteration:  The  Spanish  translators,  de  Reyna  (1569) 
and  Valera  (1602),  preferred  to  approximate  translitera¬ 
tion  and  used  the  word  Jehova. 


5.  Translation:  Ostervald  (1724)  sought, an  equivalent  for 
Jehovah  and  used  the  expression  L'Eternel. 

In  view  of  this  divergence  in  practice,  the  Board  does  not 
desire  to  lay  down  any  fixed  rule.  But  it  considers  that  when  the 
force  of  a  passage  clearly  turns  upon  the  name,  the  word  should 
be  transliterated;  and  it  desires  (1)  that  in  other  cases,  where  one 
usage  has  become  established,  no  change  should  be  made  unless 
it  is  supported  by  the  general  wish  of  the  Christian  community 
using  the  version;  and  (2)  that  wherever  there  are  languages  be¬ 
longing  to  the  same  family,  and  in  use  side  by  side,  there  should 
be,  as  far  as  possible,  uniformity  of  practice. 

(d)  Where  the  transliteration  is  not  adopted,  the  difference 
between  “Lord”  (for  the  Tetragrammaton)  and  “Lord”  (for 
Adonai)  should  be  shown,  if  not  by  capitals,  by  different  type, 
spacing,  or  other  device,  and  the  significance  of  the  variation 
may  be  explained  by  a  note  at  the  back  of  the  title-page. 
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In  the  New  Testament 

(e)  Where  quotations  from,  or  references  to,  the  Old  Testa¬ 
ment  in  the  New  involve  the  presence  of  the  Tetragrammaton,  it 
is  permissible  to  mark  the  word  answering  to  it  in  capitals  or 
otherwise. 

(f)  In  adjacent  districts  and  cognate  versions,  care  should  be 
taken  to  secure  corresponding  renderings  of  the  sacred  name 

(  T  > 

Jesus. 

Similarity  of  treatment  should  also  prevail  in  adjoining  dis¬ 
tricts  in  reproducing  the  designation  ‘Christ’  or  ‘Messiah.’  Forms 
like  ‘Masiya’  from  the  Hebrew  are  free  from  objection,  but  to 
retain  the  link  with  ‘Christian,’  ‘Christianity,’  etc.,  an  adapta¬ 
tion  of  the  Greek  ‘Christos’  may  be  preferable. 

It  may  sometimes  be  found  necessary  to  explain  in  a  prefatory 
note  that  Jesu,  Jesus  and  Isa,  are  different  forms  of  the  name  of 
the  same  person,  and  that  Christos  and  Masiya  are  two  forms  of  a 
title  meaning  Anointed. 

(g)  In  translating  ’Holy  Spirit’  or  ‘Spirit,’  care  must  be  taken 
to  indicate  His  Personality  beyond  ail  question.  Though  the  Greek 
word  ::ve:3[Jia  is  neuter,  its  treatment  as  masculine  (e.  g.,  by  the 
use  of  kv.shoq  in  apposition  to  it  in  John  14:  26)  usually  leaves 
no  doubt  as  to  the  intent  of  speaker,  or  writer.  A  Person,  and  not 
a  mere  influence,  was  meant.  The  double  sense  of  the  Greek  word 
(breath  or  wind,  and  spirit)  sometimes  makes  it  difficult  to  decide 
whether  the  Divine  Person  Himself  is  intended.  In  such  cases  the 
Committee  recommends  that  the  guidance  afforded  by  the  use  of 
capitals  by  the  American  and  English  Revisers  or  by  Nestle  should 
be  followed.  In  alphabets  devoid  of  capitals,  recourse  can  be  had 
to  different  type  or  spacing. 

All  cases  of  doubt  or  difficulty  as  to  the  use  of  any  of  the 
sacred  names  should  be  referred  in  English  to  the  Committee  in 
New  York. 

The  Word  “Baptize” 

18.  Without  expressing  any  preference,  the  Board  desires  the 
term  transliterated  baptize  in  English,  and  its  cognates,  to  be 

either  translated  in  the  text,  provided  all  Missions  using, 
or  likely  to  use,  the  version  are  agreed  upon  a  rendering 
embracing  both  interpretations; 
or  transliterated — -without  any  translation  in  either  text 
or  note; 

or  transliterated — with  the  twTo  alternative  renderings  in 
the  margin  to  express  both  interpretations. 
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References  and  Quotations 

19.  When  old  and  established  versions  belonging  to  recog¬ 
nized  Protestant  communities  are  reproduced  by  the  Society, 
their  marginal  references,  their  chapter  and  page  headings 
and  other  accepted  forms  of  printing  have  usually  been 
retained.  When  marginal  references  are  to  be  specially  prepared 
for  the  Society's  versions,  the  Board  requests  consultation 
or  correspondence  with  the  Committee  on  Versions  before  pro¬ 
ceeding. 

Where  possible,  it  is  desirable  that  references  for  quotations 
by  one  Biblical  writer  from  another  should  be  given  in  all  editions 
of  the  complete  Bible  issued  by  the  Society. 

Where  considered  essential,  it  is  permissible  for  translators 
and  editors  to  use  quotation  marks  to  indicate  a  quotation  from 
one  part  of  the  Bible  in  another,  or  to  show  a  speech  within  a 
speech;  but  in  the  case  of  most  languages  it  is  possible  as  in  Eng¬ 
lish  to  indicate  quotations  without  special  marks;  and  this  is 
preferable. 


Additional  and  Inadmissible  Matter 

20.  The  Board  desires  that  the  chapter  headings  of  the  Eng¬ 
lish  AV,  the  subscriptions  to  the  Epistles,  and  Ussher’s  system 
of  chronology  be  not  reproduced  in  the  Society’s  editions. 

Page,  chapter,  and  sectional  headings  (if  introduced)  must  be 
simple  summaries  without  doctrinal  bias  and  as  far  as  possible  in 
the  words  of  the  text,  and  in  any  doubtful  case  should  be  sub¬ 
mitted  in  English  to  the  Secretary  in  charge.  Sectional  headings 
should  be  separated  from  the  text  by  a  space  and,  if  possible, 
should  be  in  different  type. 

21.  In  accordance  with  the  Society’s  Constitution,  no  Con¬ 
fession  of  faith,  doctrinal  notes,  or  table  of  lessons  or  festivals, 
may  be  printed  in,  or  be  bound  up  with,  any  of  the  Society’s 
editions. 

22.  It  is  not  permissible  to  include  descriptive  indexes,  glos¬ 
saries,  collections  of  historical,  or  of  geographical  or  of  other 
notes.  Collections  of  the  headings  of  pages,  chapters,  or  sections 
are  inadmissible. 


Arrangement  of  the  Text 

23.  Inasmuch  as  the  ordinary  chapter  and  verse  divisions 
(which  are  comparatively  modern)  are  liable  to  interrupt  and 
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obscure  the  meaning  and  connection  of  Holy  Scripture,  many 
translators  ask  that  new  translations,  and  revisions  of  existing 
translations,  be  published  in  paragraph  form,  with  or  without 
sectional  divisions  or  headings. 

The  Board  does  not  object  to  this  course  where  it  will  not  cre¬ 
ate  difficulties  bv  introducing  a  change  of  form  to  which  readers 
are  unaccustomed  and  the  value  of  which  they  cannot  appreciate. 
Where  paragraphs  are  adopted,  the  old  chapter  numbers  should 
for  convenience  of  reference  be  placed  in  the  margin,  and  the 
verse  numbers  there  or  in  the  body  of  the  text.  Arabic  figures  are 
generally  preferable  to  Roman.  The  Board  leaves  each  body  of 
translators  or  revisers  to  arrange  the  sections,  if  adopted,  as  they 
think  tit,  suggesting,  however,  consultation  of  the  arrangement  of 
Nestle  s  Greek  Testament  or  of  the  ERV  or  ARV. 

On  the  other  hand,  when  the  text  is  arranged  in  verses,  the 
grouping  which  would  be  exhibited  by  paragraphs  may  be  shown 
by  blank  spaces  dividing  the  successive  topics,  or  preferably,  by 
If  as  in  the  AY. 

It  is  recommended  that  the  numeration  of  chapters  and  verses 
should  follow  that  in  the  AY  and  RY,  though  it  occasionally 
differs  from  that  in  Hebrew  and  Greek  editions.  Editors  should 
carefully  examine,  correct  and  collate  pages,  chapters,  and  verses 
in  the  copy  and  in  the  proofs. 


Characters  and  Spelling 

24.  Where  a  version  is  to  be  published  in  a  language  not  yet 
reduced  to  writing,  or  in  which  the  orthography  is  varied  or  in¬ 
complete,  it  is  often  difficult  to  decide  the  question  of  the  charac¬ 
ters  to  be  used.  In  this  situation  individual  ingenuity  and  provin¬ 
cial  views  greatly  need  to  be  supplemented  by  the  counsels  ol 
national  and  international  linguistic  authorities.  A  considerable 
body  of  tested  experience  is  available  in  many  areas,  the  princi¬ 
ples  of  which  hold  good  generally.  To  ignore  them  may  retard  the 
educational  and  religious  development  of  the  people.  The  Secre¬ 
tary  in  charge  will  be  glad  to  put  translators  and  committees  in 
touch  with  competent  assistance. 

In  general,  the  use  and,  certainly,  the  multiplication  of  accents 
and  diacritical  marks  should  be  avoided  if  at  all  possible;  the 
same  phonetic  sound  should  be  rendered  by  the  same  symbol  and 
only  one  sound  bv  one  symbol.  If  a  choice  of  symbol  is  possible, 
the  relation  of  the  language  to  neighboring  or  dominant  languages 
should  be  carefully  considered. 
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Title-Page  and  Imprints 

25.  The  title-page  should  contain: 

(a)  The  name  of  the  book  stated  as  concisely  and  plainly  as 
possible,  in  the  language  of  the  version. 

(b)  The  imprint  of  the  Bible  Society  in  the  language  of  the 
version  or,  if  that  is  impossible  or  undesirable,  in  English 
or  some  other  European  language.  This  imprint  should 
include  (1)  the  place  of  publication,  (2)  ordinarily,  the 
name  “American  Bible  Society,”  (5)  and  usually  the  year 
of  publication. 

Words  and  phrases  appearing  on  the  title-page  should  all  be  in 
the  same  language  as  the  version,  unless  otherwise  required  by 
government  regulation. 

The  title  and  imprint  are  usually  given  without  any  punctua¬ 
tion  marks. 

26.  In  the  case  of  foreign  versions,  except  those  in  the  chief 
European  languages,  there  should  be  an  inconspicuous  indication 
of  the  language  and  part  in  English,  French,  German,  Spanish, 
Latin  or  other  widely  known  European  language,  on  the  verso 
or  back  of  the  title-page  (or  on  the  last  page),  not  on  the  title-page 
itself,  and  preferably  in  small  type,  as  follows: 

(N.  T.,  Tentative  Ed.,  Pampangan)  indicating  A  New  Testament  in 

preliminary  tentative 
version. 

A  New  Testament,  orig¬ 
inal  version. 

A  diglot. 

A  Revised  N.  T. 

A  Gospel  of  John  in  the 
revised  version. 

The  1926  Revision  of  the 
Psalms  in  Ouechua. 

Following  this,  or  below*  on  the  next  line  (or  possibly  on  the 
last  page)  is  desirable  an  indication  of  the  date  of  the  edition  and 
the  quantity;  e.  g.: 

3M-1928  — meaning — 1928  edition  of  which  5,000  were  printed. 

5C-1950  — meaning — 1950  edition  of  which  500  were  printed. 

5M-6,  1951  — meaning — edition  of  June,  1951,  of  which  5,000  were 

printed. 

8C-2  Ed.  1929 — meaning — 2d  Edition,  printed  in  1929,  800  copies. 

Combined  notations  would  read  thus: 

(Rv.  N.  T.,  Siamese,  5C-1951) — meaning  the  Revised  Version  of  the 

New  Testament  in  Siamese,  1951 
edition,  of  which  500  were  printed. 


(N.  T.,  Cakchiquel) 

(N.  T.,  Cakchiquel  &  Spanish) 
(Rv.  N.  T.,  Tsw’a) 

(Rv.  Gos.  John,  Tswa) 

(1926  Rv.  Psa.,  Quechua) 
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Occasionally  it  will  be  necessary  to  print  in  small  type  on  the 
verso  of  the  title-page  a  description  of  the  book  in  the  language  of 
the  government  of  the  country;  e.  g.: 

Novo  Testamento  na  Lingua  Tswa  do  Districto  de  InhamLane 

27.  In  some  countries,  the  law  requires  the  name  of  the  printer 
and  of  the  place  of  printing  to  be  put  on  each  book.  This  should  be 
inserted  in  small  type  at  the  end  of  the  book,  often  on  a  single  line 
on  the  last  page;  e.  g.; 

Impresso  em  Gran-Bretanha,  na  tipographia  de 
Richard  Clay  &  Sons,  Limited,  Bungay,  Suffolk. 

28.  Binding  title,  to  be  stamped  or  printed  on  the  cover, 
should  be  in  the  language  of  the  version  and  should  consist  solely 
of  the  vernacular  words  for  “The  Bible  or  “The  Holy  Bible/’ 
“The  New  Testament,”  “The  Four  Gospels,”  “The  Gospel 
according  to  St.  John”  or  “St.  John,”  etc.,  as  the  case  may  be,  in 
as  short  a  form  as  possible. 

29.  Before  printing,  all  title-pages  and  binding  titles  should 
be  submitted  to  the  Secretary  in  charge  in  New  York  or,  when  the 
printing  is  done  in  a  Foreign  Agency,  to  the  Agency  Secretary. 
With  the  text  should  be  sent  a  line  for  line  translation  and,  if  the 
characters  of  the  version  are  not  roman,  a  line  for  line  trans¬ 
literation. 

50.  In  cases  where  the  text  is  to  be  reproduced  by  photo¬ 
graphic  process  (as  unsuited  for  type  composition)  application  for 
instructions  should  be  made  to  the  Secretary  in  charge  or  to  the 
Secretary  of  the  Agency  in  which  the  printing  is  to  be  done. 

Accuracy  of  Transcription  and  Preparation  for  Printing 

31.  The  manuscript  from  which  the  type  is  to  be  set  should 
preferably  be  typewritten  and  double-spaced.  If  not  typewritten, 
great  care  should  be  taken  to  insure  legibility.  The  manuscript 
should  be  written  on  one  side  of  the  paper  only,  with  good  margins. 
The  edge  should  not  be  bound. 

Pages  should  be  numbered  consecutively.  It  will  be  found 
helpful  to  have  at  least  the  chapter  number  (and  preferably  the 
number  of  the  first  verse)  indicated  in  the  upper  right  hand  corner 
of  each  page  of  the  manuscript. 

52.  Every  possible  care  should  be  taken  to  insure  accuracy. 
In  the  recopving  and  correcting,  letters,  words,  whole  lines  may 
drop  out  unobserved  and  the  most  careful  comparison  should  be 
made.  Care  should  also  be  taken  that  standards  of  capitalization, 
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punctuation,  and  spelling  are  adhered  to  throughout  the  text. 
Revision  in  proof  form  may  add  very  seriously  to  the  cost  of  the 
book  and  delay  publication  and  should  be  avoided  by  the  accuracy 
of  the  manuscript.  The  correction  of  MS  by  pasting  on  correction 
slips  should  be  avoided,  unless  the  adhesive  is  exceptionally  strong 
and  nonstaining. 

33.  In  sending  forward  a  complete  manuscript,  it  is  desirable 
to  send  at  the  same  time  copy  for  binding  title,  title-page,  back  of 
title-page,  and  text  of  contents  page  (i.  e.,  names  and  page  loca¬ 
tion  of  books  in  the  volume).  It  is  also  desired  that  a  list  be  sub¬ 
mitted  of  the  characters  used  bearing  diacritical  marks  or  other¬ 
wise  differing  from  those  in  a  standard  font  of  type. 

34.  Proofs  will  be  sent  to  the  translator  for  correction.  Stand¬ 
ard  symbols  in  use  in  correcting  proof  are  given  on  pages  18-20. 
In  returning  proof,  the  corrector  is  asked  to  indicate  whether  he 
wishes  to  see  further  proof  or  not. 

Original  Manuscript 

35.  The  MS  of  the  first  translation  of  any  portion  of  Scrip¬ 
ture  into  a  new  language  or  dialect  should  always  be  permanently 
preserved  in  the  Bible  House,  New  York. 

In  the  case  of  a  subsequent  translation  or  a  revision,  the  pres¬ 
ervation  of  the  MS  is  desirable,  unless  in  any  particular  case  or 
cases  the  Committee  directs  otherwise. 

Information  Through  the  Agency  Secretary 

36.  Where  a  translation  or  revision  is  carried  on  in  a  field  for 
which  the  Society  has  an  accredited  Agency  Secretary,  in  order  to 
expedite  the  work,  he  should  be  kept  informed  of  its  progress  and 
be  the  channel  through  which  official  correspondence  with  New 
York  is  conducted. 

Copies  for  the  Bible  House  Library 

37.  As  early  as  possible,  on  its  publication,  five  sample  copies 
of  every  new  translation  or  version  should  reach  the  Secretary  in 
charge.  In  the  case  of  books  printed  abroad,  the  copies  should  be 
sent  to  him  by  the  Agent  of  the  Society  or  by  the  Editor  responsi¬ 
ble  for  their  production;  in  the  case  of  those  printed  in  the  United 
States,  they  must  be  supplied  by  the  Publication  Department. 
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GENERAL  DIRECTIONS  EOR  PROOFREADING 
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moral  attributes,  14c. 

names,  proper,  15e,  14. 
need  tor  revision,  5. 
needless  versions  or  revisions,  5. 
Nestle’s  Greek  text,  9,  17g,  25. 

New  Testament,  9,  17c,  17e. 
new  words,  15. 
non-Christian  assistants,  2. 
note  and  comment,  15. 
numerals,  25. 

official  terms,  prophet,  etc.,  14i. 

Old  Testament,  8,  17. 
orthography,  24. 

Oxford  Universitv  Press,  Greek  text, 
9. 

page  headings,  19,  20,  22. 

Palmer’s  Greek  text,  9. 
paragraph  form,  25. 
paraphrase,  12,  15c,  15d. 
pardon,  14e. 

Pe  rsonality  of  Holy  Spirit,  17g. 
phonetics,  24. 

photographic  reproduction,  50. 
place  of  printing,  27. 
prayerful  spirit,  1. 
printer,  27. 

printing,  preparation  for,  51-54. 
proofs,  2,  54. 

proof  corrections,  54,  pages  18,  19,  20. 
proper  names,  15e,  14. 
proposed  changes,  list  of,  5. 
psychological  terms,  14b. 
punctuation,  25,  52. 

qualifications  of  Translators,  2. 
quantity  of  edition,  26. 
questions,  doubtful,  to  be  referred, 
page  4. 

quotations,  17e,  19. 
quotation  marks,  19. 


readings,  alternative,  8,  11,  15a. 
references,  19. 

references  for  quotations,  19. 
relation  to  churches  and  Missions,  2, 
5,  48. 

renderings,  alternative,  6,  15,  15b,  IS. 
repentance,  14e. 

reproduction  by  photography.  50. 
rules,  to  be  strictly  followed,  page  4. 

Sacred  Names,  17. 
sacrificial  terms,  14g. 

Scripture  proper  names,  14. 
Scrivener’s  Greek  text,  9. 

Secretary  in  charge  in  New  York,  15g, 
20,  24,  29.  50. 

sectional  headings,  20,  22,  25. 
Septuagint,  17a,  17b,  c. 
sin,  14d. 
spelling,  24.  52. 
spirit,  14b,  17g. 
spiritual  attributes,  14c. 
sprinkling,  14f. 
style,  12. 

subscriptions  to  Epistles.  20. 

Syriac,  17c. 

table  of  lessons,  festivals,  etc.,  21. 
technical  terms,  15c. 
temptation ,  14d. 

Tetragrammaton,  17c,  17d,  17e. 
text  to  be  followed,  7—10. 

title,  binding,  28,  29,  55. 
title-pages,  25,  26,  29,  55. 
translational  helps,  15,  15d,  15g. 
Translation  and  Revision  Com.,  2, 
14,  25. 

transliteration.  15c,  15e,  14,  15,  17, 
18. 

uniformity  of  rendering,  14,  17c. 
unknown  objects,  16. 

Ussher’s  chronology,  20. 

verse  arrangement,  divisions,  num¬ 
bers,  25. 

washing,  14i. 
worship,  14h. 
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YHWH,  17c. 


. 


' 


. 


